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REQUEST FOR QUOTATION 

TOWN OF SMOKY LAKE 

54 AVENUE SCHOOL SERVICING 

5405-009-00 

SUBMISSION CHECKLIST 

To ensure that your submission package is complete, please be sure the following items are enclosed:  

• One (1) completed hard copy. 

• Appendix A – Quotation Form. 

• Schedule of Prices – Specification Section 00431. 

• RFQ Submission Requirements as per Section 2.3. 

• Consent of Surety letter. 

• Copy of valid COR/SECOR. 

• Copy of Certificate of Insurance. 

Please also ensure:  

• APC has been checked for Addendums issued for this solicitation. Any posted Addendum has been 
indicated in Section 5 of Appendix A – Quotation Form.  

• The prices quoted are in Canadian Dollars.  

• Submission is prominently marked with the competition title and number, with full legal name 
and return address of the proponent. 

• Responses to be received no later than on the Submission Date as noted in the IMPORTANT DATES 
section of the RFQ document. Responses received after the Submission Date and Time will be 
rejected.   

1. INTRODUCTION 

1.1 INVITATION 

.1 This Request for Quotation (“the RFQ”) issued by the Town of Smoky Lake (the Town) is 
an invitation to submit non-binding offers for the provision of 5 4  A v e n u e  S c h o o l  
S e r v i c i n g . The respondent selected pursuant to this RFQ process will be informed in 
writing.  

For the purposes of this procurement process, the “Contact” shall be:   

Mirek Grzeszczuk, Edmonton Region Manager   
MPE Engineering Ltd.  
Email: mgrzeszczuk@mpe.ca 
 

  

mailto:mgrzeszczuk@mpe.ca
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1.2 SCOPE OF WORK  

 The Scope of Work Includes, but is not limited to: 

.1 Supply and installation of approximately 250 m of sanitary sewer main. 

.2 Supply and installation of approximately 25 m of watermain. 

.3 Supply and installation of 3 sanitary sewer manholes. 

.4 Supply and installation of 1 perched sanitary sewer manhole. 

.5 Landscape restoration of surface. 

.6 Restoration of roadway and curb and gutter where sanitary sewer main crosses 
54 Avenue.  

1.3 SUBMISSION INSTRUCTIONS 

1. Respondent are requested to submit their Quotation in the manner prescribed herein by the 
Submission Date and Time. 

2. All submissions if delivered in person or sent by mail shall be directed to:  

Town of Smoky Lake 
Adam Kozakiewicz, CAO 
56 Wheatland Avenue, P.O. Box 460 
Smoky Lake, AB  T0A 3C0 

3. No faxed or electronically submitted Quotations will be accepted 

4. All submissions are to be prominently marked with the competition title and number (see 
cover of request for quotation document), with the full legal name and return address of the 
proponent, and with the Submission Date.  

5. There will not be a public opening of the quotations.  

1.4 RESPONDENTS TO REVIEW RFQ 

.1 Respondents shall promptly examine all documents comprising this RFQ and (a) shall 
report any errors, omissions, or ambiguities and (b) may direct questions or seek 
additional information in writing by e-mail or fax on or before the Deadline for Questions 
to the Contact. The Town is under no obligation to provide additional information but may 
do so at its sole discretion. It is the responsibility of the respondent to seek clarification 
from the Contact on any matter it considers to be unclear. The Town shall not be 
responsible for any misunderstanding on the part of the respondent concerning this RFQ 
or its process.  

.2 Respondents and their representatives may not contact individuals employed or engaged 
by any member of the Town, other than the Contact, concerning matters regarding this 
RFQ. Only information received by the Contact will be considered in the RFQ process. All 
such communications must be in writing. Any respondent that does not follow these 
instructions may be disqualified.  
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1.5 ALL NEW INFORMATION TO RESPONDENTS BY WAY OF ADDENDA  

.1 This RFQ may be amended only by an addendum in accordance with this section. If the 
Town, for any reason, determines that it is necessary to provide additional 
information relating to this RFQ, such information will be communicated to all 
respondents by addenda. Each addendum shall form an integral part of this RFQ. 
Such addenda may contain important information, including significant changes to 
this RFQ. Respondents are responsible for obtaining all addenda issued by the Town.  

1.6 IMPORTANT DATES  

Issue Date of RFQ September 16, 2021 

Deadline for Questions September 21, 2021 

Deadline for Issuing Addenda September 23, 2021 

Submission Date September 24, 2021 by 12:00pm 

Rectification Period September 27, 2021 

Project Completion December 15, 2021 

The RFQ timetable is tentative only and may be changed by the Town at any time prior to 
the Submission Date. Responses submitted after the Submission Date will be rejected.  

1.7 PROPONENTS’ EXPENSES 

.1 Except as otherwise expressly provided in this RFQ, Proponents and their Team Members 
are solely responsible for all costs incurred in the preparation and submission of their 
responses to this RFQ and for submitting any additional information requested by the 
Town. The Town shall not be liable to any Proponent for any costs and expenses incurred 
in responding to this RFQ. 

1.8 NO COLLUSION 

.1 Proponents must ensure that their participation in this RFQ is conducted without 
collusion or fraud on their part or the part of any of their Team Members or Key 
Individuals. Proponents and their Team Members and Key Individuals shall not engage in 
discussions or other communications with any other Proponents or their Team Members 
and Key Individuals regarding the preparation or submission of their responses to this 
RFQ. Breach of this provision may result in disqualification of the Proponent from the RFQ 
process. 

1.9 REJECTION OF QUOTATION 

.1 The Town may in its discretion reject any RFQ that does not meet all of the requirements 
set out in this RFQ. If any Submission contains a defect or irregularity such that it fails in 
some way to comply with any requirement of this RFQ, which defect or irregularity, in the 
sole opinion of the Town, can be remedied without providing an unfair advantage to one 
or more Proponents, the Town may request clarification from the Proponent under 
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Section 1 of this RFQ. The Town may elect at its sole discretion or accept or reject any 
quotation or part thereof and to waive any defect, irregularity, mistake, or non-
compliance in any quotation and to accept or reject any quotation or alternative 
quotation, in whole or in part, which it deems to be most advantageous to its interests.  
The Town may, in its discretion, request clarification from any Proponent, but shall in no 
event be required to do so in determining whether to accept or reject any quotation.   

1.10 CANCELLATION OF PROCESS 

.1 The Town is not bound to accept any quotation. Although it is the current intention of the 
Town to select a Preferred Proponent and enter into an Agreement, the Town may at its 
discretion, at any time prior to the execution of the Agreement, terminate the selection 
process. The Town may in that event either cancel the Project or proceed with the Project 
on different terms. In the event that the Town cancels this RFQ but proceeds with the 
Project, the Town may issue a new RFQ Package for any or all parts of the project. In that 
event, the Town may proceed with any or all parts of the project in such manner as the 
Town in its discretion considers appropriate, including by using some or all of the 
Proponents’ ideas and concepts. Further in that event, the Town shall be at liberty to 
contract directly with one or more Proponent Team Members or with any one or more of 
the contractors, sub-contractors, consultants, advisors, and others engaged by or through 
any Proponent or any Proponent Team Member or with any other person or persons, for 
any matter related to all or any part of the Project. 

1.11 NON-RECOURSE 

.1 No course of action or inaction by the Town that is permitted by Section 1 shall create any 
obligation or liability to any Proponent or any other person or create a right of recourse 
against or entitlement to compensation from the Town. 

1.12 LIABILITY  

.1 Notwithstanding any other provision, by submitting a quotation, each Proponent agrees 
that any claim that the Proponent may have against the Town and the Town’s affiliates 
(and their employees, agents, consultants and elected officials) (collectively the “Town 
Parties”) for damages, losses, or expenses or for any other legal relief, arising, directly or 
indirectly, under or in relation to this RFQ process (whether in contract, tort, or other legal 
theory) is limited to an amount equal to the Proponent’s actual and reasonable costs in 
preparing its quotation to a maximum of $2,500.00. For clarity, each Proponent 
specifically waives as against the Town Parties any claim for loss of profit or anticipated 
profit, loss of opportunity, loss of reputation, consequential or indirect losses or for 
judicial review or injunctive relief.   
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2. EVALUATION OF RFQS  

The Town of Smoky Lake will use specific evaluation criteria for evaluation purposes. Subject to 
the requirements of the law, no evaluation or rankings will be released to any party for any reason. 

A proponent will fail with respect to any criteria if, after clarification, is materially incomplete or 
determined by the Town to be unacceptable having regard to the requirements of this RFQ. The 
Town has the right to obtain additional clarification(s) from any proponent. 

2.1 STAGES OF EVALUATION 

The evaluation of quotations will be conducted in the following stages:  

.1 Stage I will consist of a review to determine which submissions satisfy all the 
mandatory requirements. Respondents submitting responses that do not meet the 
mandatory requirements will be provided an opportunity prior to the Rectification Date 
to rectify any deficiencies. Responses satisfying the mandatory requirements before the 
Rectification Date will proceed to Stage II. Responses failing to satisfy the mandatory 
requirements will be excluded from further consideration.  

.2 Stage II will consist of a scoring on the basis of the Rated Criteria. Subject to the Terms of 
Reference and Governing Law, the top-ranked respondent as established under the 
evaluation will be selected to enter into a contract for the provision of the Deliverables. 
The selected respondent will be expected to enter into a contract within the timeframe 
specified in the selection notice. Failure to do so may, among other things, result in the 
disqualification of the respondent and the selection of another respondent, or the 
cancellation of the RFQ.   

2.2 MANDATORY REQUIREMENTS  

.1 Quotation Form. 

.2 Each quotation must include a Quotation Form (Appendix A) completed and signed by 
the respondent.   

.3 Surety  

.1 Each bid shall be accompanied by a “Consent of Surety” letter from their Surety 
stating that they are willing to supply the Performance Bond and Labour & 
Materials Bond, each in the amount of 50% of the Construction Budget, for the 
duration of the Construction phase.  

.2 The form of such bonds shall be in accordance with the SAC Enhanced Bond Form 
for the performance bond and the latest edition of the CCDC approved bond form 
for the Labour and Materials bond.  

.3 The Consent of Surety letter must also confirm compliance of the SAC Enhanced 
Bond Form requirement.  
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.4 Schedule of Prices – Specification Section 00431 

.1 Extensions of unit prices and addition of extended unit prices, lump sums and 
allowances entered in the Schedule of Prices will be checked by the Owner. If 
arithmetical errors are discovered, the unit prices shall be considered as 
representing the Proponents intentions and the unit price extensions and the 
total amount entered in the Schedule of Prices will be corrected by the Owner.   

.2 If no unit price is stated for an item, but an extended amount is stated, a unit 
price determined by dividing the extended amount by the estimated quantity 
shall be considered as representing the Proponents intentions.   

.3 The total amount of the quotation shall be the arithmetically correct sum of the 
arithmetically correct unit price extensions, lump sums and allowances in the 
Schedule of Prices.   

.5 Each RFQ must include a copy of a valid Alberta Certificate of Recognition (COR) or Small 
Employer Certificate of Recognition (SECOR). Respondent from outside of Alberta which 
hold other safety credentials are advised to contact their certifying partner for 
determination of equivalency.   

.6 Copy of valid Certificate of Insurance. 

2.3 RATED CRITERIA  

Stage II will consist of an evaluation of the RFQ to determine the high score based on the following 
criteria:  

 

  

RFQ Submission Requirements Maximum Score 

1. Consent of Surety  Pass/Fail 

2. Quotation Form Pass/Fail 

3. COR/SECOR Pass/Fail 

4. Certificate of Insurance Pass/Fail 

5. Price 40 

6. Project Team  15 

7. Experience 15 

8. Construction Methodology/Work Plan  20 

9. Construction Schedule 10 

TOTAL SCORE 100 
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.1 Price Evaluation 

The financial evaluation will be based on the Total RFQ Sum.  A score will be computed by 
comparing against the other RFQ’s Total RFQ Sum using a ration calculation that converts 
the pricing to a point score. This calculation is performed by dividing the lowest Total RFQ 
Sum price by the other Total RFQ Sum prices, and then multiplying by 40. The resultant 
scores will be numbers ranging up to 40, and rounded off to the first decimal, per the 
following example: 

Proposal Total Price Calculation Score 

A $50,000 (50,000/50,000) x 40 40.0 

B $65,000 (50,000/65,000) x 40 30.8 

C $85,000 (50,000/85,000) x 40 23.5 

.2 Project Team Evaluation  

The Proponent will provide the names, education qualification, training records, and 
practical experience of the Key Personnel that will be assigned to the Project. Any changes 
to Management Personnel or identified Key Personnel from those listed in the RFQ to 
perform the actual work must be approved in writing by the Town.   

The Proponent shall list all proposed subcontractors and indicate what part of the work 
each will do and list suppliers who are providing materials and equipment. As well, any 
specialized or unique equipment or materials shall be indicated. The qualifications of each 
subcontractor including relevant experience, location of operations, and number of years 
in business shall be provided. The location of manufacture for materials shall be indicated.   

Detailed sub criteria and the corresponding weight are as follows: 

Item Project Team Weight 

1 Proponent will provide the names, education qualification, training 
records, and practical experience of the following: 

• Contract Director (or equivalent with overall corporate 
responsibility for the Project). 

• Contract Project Manager who will have responsibility for 
day-to-day operation of the Contract. 

• Job Superintendent who will have onsite responsibility for 
day-to-day operation of the Contract. 

• Other Key Personnel critical to the successful completion of 
the work.   

9 

2 A list of subcontractors that are being proposed along with prior 
experience the Proponent has with the subcontractor. 

6 

TOTAL 15 
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.3 Experience Evaluation  

The Proponent will detail their previous experience of similar works as a General 
Contractor for a minimum of at least three projects. This should also include, but not be 
limited to the installation of new watermains and sanitary mains with proximity to roads, 
parks, buildings and maintaining public access throughout the construction site for the 
duration of the work.   

Detailed sub criteria and the corresponding weight are as follows: 

Item Experience Weight 

1 A minimum of three previous projects completed by the 
Proponent of a similar nature. Provide details of the similar 
projects including but not limited to project name, scope, 
contract value, client, and project location.   

7.5 

2 Details on project delivery in regard to cost and schedule.  7.5 

TOAL  15 

.4 Construction Methodology/Work Plan Evaluation  

A description of the Proponents approach to this work and the methodology to be 
employed is required, including proposed approach for identifying risks and mitigating 
those identified risks.   

Detailed sub criteria and the corresponding weight are as follows:  

Item Construction Methodology/Work Plan Weight 

1 An explanation on key project requirements and how these 
requirements will be met. This will also include identifying and 
providing mitigation strategies to key risk factors.  

7.5 

2 Explanation on how a safe public environment is to be maintained on 
54 Avenue during construction. This is to include maintaining access 
to existing residences and businesses at all times.   

7.5 

3 Proponent’s methodology and technical approach to the water and 
sanitary sewer installation.   

2.5 

4 Overall Work Site Management Plan, which includes laydown areas.  1 

5 Innovating ideas of significance to the timely and cost-effective 
completion of the works incorporated in the schedule provided. 

1.5 

TOTAL 20 
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.5 Construction Schedule Evaluation  

A detailed schedule and work breakdown structure including level of resources for each 
activity. This is required to enable the Town to evaluate the Proponent’s understanding 
and approach to the project and their ability to complete the work within the stated time 
using methods and resources proposed.   

The Proponent’s shall be aware that the Owner is wishing to have the project completed 
as aggressively as possible to ensure that the scope of work is completed during the 
construction season. The schedule shall indicate milestone dates for the completion of 
the major components of the work.  The schedule shall allow for the completion by no 
later than December 15, 2021. The successful Proponent shall supply an updated 
construction schedule at the first start-up meeting for review and bench marking during 
construction activities.   

Detailed sub criteria and the corresponding weight are as follows: 

Item Construction Schedule Weight 

1 Detailed schedule narrative showing the Proponent’s understanding 
of the project requirements and timelines.  

5 

2 Bar chart showing project schedule including resources for each 
activity.  

3 

3 Provide contingency plans and floats that may be built into the 
schedule.  

2 

TOTAL 10 

2.4 TERMS OF REFERENCE AND GOVERNING LAW  

.1 In responding to this RFQ, and to be eligible for consideration, each respondent must 
submit a completed and signed Quotation Form that, among other things, acknowledges 
its acceptance of the RFQ Terms of Reference and Governing Law as contained hereunder:   

.2 This RFQ process is not intended to create a formal legally binding bidding process and 
shall not give rise to the legal rights or duties applied to a formal “Contract A” binding 
bidding process or any other legal obligations arising out of any RFQ process contract or 
collateral contract, and instead shall be governed by the common law applicable to direct 
commercial negotiations. 

.3 Neither party shall have the right to make any breach of contract, tort, or other claims 
against the other with respect to the award of a contract, the failure to award a contract 
or the failure to honour a quotation. 

.4 The respondent will bear its own costs associated with, or incurred in, the preparation 
and presentation of its response, including, if applicable, costs incurred for interviews or 
demonstrations. 
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.5 No legal obligation regarding the procurement of any good or service shall be created 
between the respondent and the Town until the Town accepts the respondent’s offer in 
writing. 

.6 When evaluating RFQs, the Town may request further information from the respondents 
or third parties to verify, clarify, or supplement the information provided in the 
respondent’s submission, and the Town may revisit and re-evaluate the respondent’s 
submission or ranking on the basis of any such information. 

.7 The Town may consider the respondent’s past performance on previous contracts, or any 
other relevant information taken into account by the Town when determining the 
acceptability of a respondent. 

.8 The respondent consents to the Town’s collection of the information as contemplated 
under this RFQ for the uses contemplated under this RFQ. 

.9 The Town may elect not to consider a respondent whose RFQ contains 
misrepresentations or any other inaccurate, misleading, or incomplete information. 

.10 The Town may prohibit a respondent from participating in a procurement process based 
on poor past performance or based on inappropriate conduct in a prior procurement 
process, and such inappropriate conduct shall include but not be limited to (i) the 
submission of RFQs containing misrepresentations or any other inaccurate, misleading or 
incomplete information, (ii) the refusal of the respondent to honour its pricing or other 
commitments made in its RFQ, or (iii) any other conduct, situation or circumstance, as 
solely determined by the Town, which constitutes a Conflict of Interest. 

.11 The Town may cancel this RFQ process at any time. 

.12 The parties also acknowledge that these terms (a) are included for greater certainty and 
are intended to be interpreted broadly and separately (with no particular provision 
intended to limit the scope of any other provision); (b) are non-exhaustive (and shall not 
be construed as intending to limit the pre-existing rights of the parties to engage in pre-
contractual discussions in accordance with the common law governing direct commercial 
negotiations); and (c) are to be governed by, and interpreted and construed in accordance 
with, the laws of the province or territory within which the Town is located and the federal 
laws of Canada applicable therein.  

.13 The Town may, prior to and after contract award, negotiate changes to the scope of work, 
the type of materials, the specifications or any conditions with one or more of the 
Proponents without having any duty or obligation to advise any other Proponent or to 
allow them to vary their Quotation as a result of such changes and the Town shall have 
no liability to any other Proponent as a result of such negotiations or modifications.   

2.5 INDEMNIFICATION AND INSURANCE  

.1 The Contractor shall indemnify, defend, pay on behalf of and hold harmless the Town of 
Smoky Lake, its officers, officials, agents, representatives, employees, and volunteers 
from and against all loss, claims, demands, costs (including solicitor/client costs), 
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damages, actions, suits, or proceedings arising out of or in connection with the 
activities or performance by the Contractor, his agents, representatives, employees, or 
subcontractors. The Liability of the Contractor shall survive the termination of this 
agreement.  

.2 Nothing in the contract documents or any approval, expressed or implied, by the Town 
shall relieve the Contractor of any liability for latent defects or inherent vice which may 
be imposed by law.  

2.6 INSURANCE  

.1 Without restricting the generalities of the foregoing indemnification requirements, 
the Contractor shall procure, maintain, keep in force for the duration of the contract and 
pay for coverage listed in this condition, unless otherwise stipulated, in a form 
acceptable to the Town with Insurer(s) licensed in Alberta.  

.2 Minimum Scope of Coverage  

.1 Commercial General Liability Insurance: Occurrence Form coverage as 
respects liability arising out of activities performed by or on behalf of the 
Contractor including Non-Owned Automobile Liability, Broad Form Property 
Damage Liability, Tenants All Risk Legal Liability, Products and Completed 
Operations Liability, Contingent Employer Liability and Blanket Contractual 
Liability.  

.2 All Risk Property Insurance: Covering loss or damage to the Contractor’s own 
chattels, construction machinery, tools and equipment owned, borrowed or 
leased by the Contractor in performing the work as specified in the contract in 
accordance with, at minimum, the actual cash value of such tools and equipment. 
The Town is not responsible for loss or damage to the property of others.  

.3 Automobile Liability Insurance: Covering all vehicles owned, operated or licensed 
in the name of the Contractor. If the Contractor does not own any automobiles or 
will not be bringing owned automobiles on site, this requirement is waived.  

.3 Minimum Limits of Insurance  

The Contractor shall maintain limits of no less than:  

.1 Commercial General Liability: $5,000,000 combined single limit per occurrence 
for personal injury, including bodily injury and or death, sustained by any person 
or persons and damage to property.  

.2 Automobile Liability: $2,000,000 combined single limit per accident or bodily 
injury and property damage.  
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.4 Other Insurance Provisions  

The policies are to contain, or be endorsed to contain, the following General Liability 
Policy extensions.  

.1 The Town shall be added as Additional Insured as respects liability arising out of 
activities performed by or on behalf of the Contractor and the coverage shall 
contain no special limitations on the scope of protection afforded by the Town.  

.2 The coverage shall include a Cross Liability or Severability of Interest wording to 
the effect that the coverage shall apply to each insured in the same manner as if 
separate policies had been issued to each. Any failure to comply with reporting 
provisions of the policies shall not affect coverage provided by the Town.  

.5 Cancellation of Insurance Coverage  

.1 Each insurance policy required by the clause shall be endorsed to state that each 
Insurer will endeavour to provide the Town with 30 days prior written notice of 
cancellation by registered mail.  

.6 Verification of Coverage  

.1 The Contractor shall furnish the Town with a Certificate of Insurance and original 
endorsements effecting coverage required by this clause. Said documents are to 
be signed by a licensed Insurance Broker. All certificates and endorsements are to 
be received and approved by the Town before work commences. Unless specified 
otherwise, the duration of each policy shall be from the date and time of 
commencement of the work until the date of completion, as determined by the 
Town, or upon expiration of any applicable warranty period. The Town reserves 
the right to require complete, certified copies of all required insurance policies at 
any time and to accept or reject the Contractor’s Insurer.  

.7 Representation 

.1 The Town does not make any representation or warranty with respect to the 
extent or adequacy of the insurance protection as noted in the foregoing. 

.8 Obligations 

.1 The furnishings of this insurance shall not limit any of the obligation or liabilities 
expressed elsewhere in the contract documents.  

.9 Contractors and Subcontractors  

.1 The Contractor shall ensure that all subcontractors they hire comply with the 
insurance requirements outlined above.  
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.10 Reporting of Accidents 

.1 The Contractor shall report all incidents of injury, including death, and or property 
damage occurring during their work activities and/or operations to the Town as 
soon as practical after the accident or incident. The Contractor must submit a copy 
of the Incident Report to the Town immediately upon completion. The Contractor 
shall cooperate and assist the Town if further investigation of the incident is 
deemed necessary.  
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 TOWN OF SMOKY LAKE  

54 Avenue School Servicing 

APPENDIX A 

1. QUOTATION FORM 

1.1 RESPONDENT INFORMATION 

Please fill out the following form, and name one person to be the contact for this RFQ response 
and for any clarifications or amendments that might be necessary.  

Appendix A must be included in your submission. 

Full Legal Name of Respondent:  

Any Other Relevant Name Under Which 
the Respondent Carries on Business: 

 

Street Address:  

Town, Province/State:  

Postal Code:  

Phone Number:  

Fax Number:  

Company Website (If Any):  

RFQ Contact Person and Title:  

RFQ Contact Phone:  

RFQ Contact Facsimile:  

RFQ Contact E-mail:  

1.2 ACKNOWLEDGEMENT OF TERMS OF REFERENCE AND GOVERNING LAW  

.1 The respondent acknowledges that this RFQ process will be governed by the specific 
Terms of Reference and Governing Law set out in this RFQ, and that, among other things, 
the Terms of Reference and Governing Law confirm that this procurement process does 
not constitute a formal legally binding bidding process, and that there will be no legal 
relationship or obligations created until the Town accepts the respondent’s offer in 
writing.  

1.3 ABILITY TO PROVIDE DELIVERABLES  

.1 The respondent has carefully examined this RFQ and has a clear and comprehensive 
knowledge of the Deliverables required. The respondent represents and warrants its 
ability to provide the Deliverables in accordance with the requirements of the RFQ for the 
pricing set out below and has provided a list of any subcontractors to be used to complete 
the proposed contract.  
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1.4 NON-BINDING PRICE ESTIMATES  

.1 Respondents should provide pricing for the Deliverables described hereunder:   

.1 See Schedule of Prices – Specification Section 00431    

.2 The respondent confirms that the pricing information provided is accurate. The 
respondent acknowledges that any inaccurate, misleading, or incomplete information, 
including withdrawn or altered pricing, could adversely impact the acceptance of its RFQ 
or its eligibility for future work.   

.3 The respondent acknowledges that the pricing is quoted in Canadian dollars and includes 
all applicable duties and taxes except Goods and Services Tax (GST), which should be 
itemized separately, all labour and material costs, all travel and carriage costs, all 
insurance costs, all bonding costs, all costs of delivery to the Town, all costs of installation 
and set-up, including any pre-delivery inspection charges and all other overhead, 
including any fees or other charges required by law.   

1.5 ADDENDA  

.1 The proponent is deemed to have read and accepted all addenda issued by the Town prior 
to the Deadline or Issuing Addenda. The onus remains on proponents to make any 
necessary amendments to their response based on the addenda. The proponent is 
requested to confirm that it has received all addenda by listing the addenda numbers or, if 
no addenda were issued, by writing the word “None” on the following line:                       . 
Proponents who fail to complete this section will be deemed to have received all posted 
addenda.  

1.6 CONFLICT OF INTEREST  

.1 Prior to completing this portion of the Form of Offer, respondents should refer to the 
following definition of Conflict of Interest:  

“Conflict of Interest” includes, but is not limited to, any situation or circumstance where: 

.1 in relation to the bidding process, the respondent has an unfair advantage or 
engages in conduct, directly or indirectly, that may give it an unfair advantage, 
including but not limited to (i) having, or having access to, information in the 
preparation of its RFQ that is confidential and not available to other respondents, 
(ii) communicating with any person with a view to influencing preferred 
treatment in the RFQ process, or (iii) engaging in conduct that compromises, or 
could be seen to compromise, the integrity of the open and competitive RFQ 
process and render that process non-competitive and unfair; or   

.2 in relation to the performance of its contractual obligations contemplated in the 
contract that is the subject of this procurement, the respondent’s other 
commitments, relationships, or financial interests (i) could, or could be seen to, 
exercise an improper influence over the objective, unbiased and impartial 
exercise of its independent judgement, or (ii) could, or could be seen to, 
compromise, impair or be incompatible with the effective performance of its 
contractual obligations.   
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.2 If the box below is left blank, the respondent will be deemed to declare that (a) there was 
no Conflict of Interest in preparing its RFQ; and (b) there is no foreseeable Conflict of 
Interest in performing the contractual obligations contemplated in the RFQ.   

Otherwise, if the statement below applies, check the box.   

The respondent declares that there is an actual or potential Conflict of 
Interest relating to the preparation of its RFQ, and/or the respondent 
foresees an actual or potential Conflict of Interest in performing the 
contractual obligations contemplated in the RFQ.   

.3 If the respondent declares an actual or potential Conflict of Interest by marking the box 
above, the respondent must set out below details of the actual or potential Conflict of 
Interest:   

 

 

 

 

 

.4 The following individuals, as employees, advisers, or in any other capacity (a) participated 
in the preparation of our RFQ; AND (b) were employees of the Town and have ceased that 
employment within twelve (12) months prior to the submission deadline:  

 

 

(Repeat above for each identified individual) 

.5 The respondent agrees that, upon request, the respondent shall provide the Town 
with additional information from each individual identified above in the form 
prescribed by the Town.  

  

Name of Individual: 

Job Classification: 

Department: 

Last Date of Employment with the Town: 

Name of Last Supervisor with the Town: 

Brief Description of Individuals Job Functions: 

Brief Description of Nature of Individual’s Participation in the Preparation of the 
Submission: 
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1.7 CONFIDENTIAL INFORMATION OF PROPONENT  

.1 A proponent should identify any information in its response, or any accompanying 
documentation supplied in confidence for which confidentiality is to be maintained by 
the Town. The confidentiality of such information will be maintained by the Town, except 
as otherwise required by law or by order of a court or tribunal. Proponents are advised 
that their responses will, as necessary, be disclosed on a confidential basis, to the Town’s 
advisers retained for the purpose of evaluating or participating in the evaluation of their 
responses. If a proponent has any questions about the collection and use of personal 
information pursuant to this RFQ, questions are to be submitted to the Town Contact.  

1.8 SIGNATURE OF PROPONENT REPRESENTATIVE AND WITNESS 

.1 Appendix A – Quotation Form must be signed by the person authorized to sign on behalf 
of the Proponent along with name and signature of a witness. Please sign below and 
submit with your quotation.  

 

 

Signature of Witness    Signature of Proponent Representative 

 

 

Name of Witness    Name and Title 

 

 

       Date: 

      I have Authority to Bind the Proponent 


